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Enhance office productivity with
the integration of cloud services
Cloud computing was developed two decades ago and, during recent years in particular, has 
attracted much more attention. Cloud usage grew by 15% in 2018 and is revolutionizing ac-
cess to software, processing power and storage. Previously companies had to buy servers, 
databases and other infrastructure; today cloud computing simply requires customers to sub-
scribe to a package for only as long as that package meets their needs. Thanks to advances in 
cloud technology, companies of any size can be part of the large aggregated IT infrastructure 
and benefit from the economies of scale that previously only benefited a few.

Moving scan and print processes to the cloud opens up new possibilities for companies to 
improve office workflows and increase productivity.

Easily cooperate on joint projects 
Cloud computing has created the opportunity for users, 
clients and companies to collaborate with ease. If required, 
files and documents can be available to co-workers instant-
ly. Joint projects between two or more organizations can be 
easy to support using cloud services. Sharing files and docu-
ments, as well as inviting other users to edit and comment 
on the same, has never been easier.

Ease of use 
User identification is simplified thanks to the provision of a 
one-time login token for all cloud destinations. Once users 
identify at the cloud service, personal accounts and cloud 
services are then connected so that any subsequent access 
is permitted by identification at a device.

Real-time communication 
Cloud-based print and scan management solutions support 
a wide range of external cloud destinations. Once files have 
been uploaded and stored in the cloud users can share, com-
ment and edit within seconds i.e. real-time communication.  

Traceability – Stay up-to-date 
Updated presentations, annotated documents or new mee-
ting notes; companies and users can profit from shared 
cloud services to keep up-to-date with any changes in files 
relevant to their work or interests, whether they be updated 
presentations, annotated documents or minutes of recent 
meetings.

High-level security 
Protecting business data has become more important since 
cloud usage has grown and found its way into daily office 
life. Companies who utilize a cloud-based print and scan 
management solution benefit from a high-level of security; 
cloud providers always update their systems with the la-
test security features and ensure a service uptime of nearly 
99,9% thanks to multiple data centers.



Enhance office productivity with
the integration of cloud services
There are many ways to store files online these days. uniFLOW Online provides a broad variety 
of scan destinations users can choose from. Different cloud providers can easily be integrated 
to users’ personal scan workflows which can be chosen at any supported device connected to 
uniFLOW Online. 

Scans can be distributed to a specific target folder or to the 
previous selected folder of a scan destination to simplify re-
curring scan processes. Users are also able browse through 
the root of their selected destination to select their folder 
of choice. Additionally, specific folder rules for cloud-based 
scan destinations can be set to reduce time spent at the de-
vice thus boosting productivity.

Before the document is processed and distributed by 
uniFLOW Online, a user can manually adjust several scan 
settings such as color, DPI, simplex or duplex directly at the 
device. After the scan has been triggered, the scanned files 
will be stored in the user’s selected cloud destination. 

Integration with the following scan destinations is supported:
• Box
• Dropbox
• Evernote®
• Google Drive™
• Microsoft Exchange Online
• Microsoft OneDrive
• Microsoft OneDrive for Business
• Microsoft SharePoint Online
• SAP® Concur®
• Therefore™ Online
• Microsoft Teams

Scan to desktop or local network folder is also supported 
next to the cloud-based scan destinations.



Powerful scan processing within uniFLOW Online 
Utilizing scanning with uniFLOW Online can enhance image 
quality as well as OCR accuracy through despeckle and de-
skew operations. Multiple receipts and business cards can 
be scanned simultaneously then saved as a single document. 

Using highly accurate OCR technology, text within docu-
ments can be automatically identified and applied to create 
searchable PDF files or editable documents. The OCR engine 
utilized by uniFLOW Online supports over 130 languages. 

In addition, scanned files can be automatically split into se-
parate documents after a certain number of pages has been 

scanned, upon barcode detection on the first page of a mul-
ti-page document or simply by recognizing a blank page. 

Scanning batches of repetitive documents is seamless with 
Filing Assist. Document types are automatically recognized 
and data such as the file name pre-populated, based on 
text-block OCR. My Filing Assist is the user-driven pendant 
and also perfect for ad-hoc scanning of single, one-off do-
cuments.

Modes to generate highly-compressed and encrypted PDF 
documents complete the excellent features uniFLOW Online 
provides.



Print from your preferred cloud service
Printing from the cloud comes with several benefits. Companies can meet print-on-demand 
needs which lowers print costs and eliminates the need to buy, deploy and manage hard- and 
software. Cloud service providers ensure that software upgrades are done automatically in real 
time; the latest version with new features and fixes will always be available. Additionally, cloud 
printing simplifies the whole printing process; users no longer have to worry about software, 
drivers or cables.

uniFLOW Online enables users to print their cloud stored documents directly from connected Canon imageRUNNER ADVAN-
CE devices. Folder browsing and the opportunity to change finishing options at the device are available. Documents can either 
be printed directly or saved to a user’s personal print queue for printing later.

Users can print securely from the following cloud destinations:

• Box
• Dropbox
• Evernote®
• Google Drive™
• Microsoft OneDrive 
• Microsoft OneDrive for Business
• Microsoft SharePoint Online
• Microsoft Teams



Browse the destinations folders 
Once a cloud destination has been 
chosen, users have access to the de-
stination’s folder structure so they can 
browse through folders to select the 
files to be printed. The opportunity 
of folder browsing and file selection 
directly at the device eliminates the 
need to access the cloud service from 
users’ desks. 

Release your print jobs securely 
Users can decide either to store the 
document in a private secure print 
queue for later printing or to print the 
file directly at the device. All saved 
jobs can be released at the same time 
thanks to a multi-selection possibility. 
In addition, scans can be distributed to 
a specific target folder or to the pre-
vious selected folder of a chosen scan 
destination to simplify recurring scan 
processes like invoice or logistic docu-
ment scanning.

Adjust your print settings 
Once a cloud service has been selec-
ted and the scan process has been 
triggered, users can change several fi-
nishing options, including color or B/W 
print, and choose between simplex 
and duplex.



Enhanced
office
productivity
uniFLOW Online offers an easy and fast way to 
store data into various cloud destinations, sha-
ring data around the company or with clients. 
Multiple print jobs can be released at the same 
time while they are stored in a private print 
queue which saves time and results in enhan-
ced office productivity.

Easy and
effective
collaboration 
Working with colleagues or clients on cloud-
stored documents grants easy and effective 
collaboration and real-time communication 
opportunities. Users can follow up changes 
and comments on their shared files, make use 
of synergies of cloud-based scanning and prin-
ting, and can scan to and print from the same 
cloud-destination as well as share these files.

World-wide
access  
Data stored in cloud services is accessible from 
all over the world. Simply by logging in to the 
cloud storage, users can immediately work on 
stored files regardless of their location. World-
wide access means nearly 100% data accessi-
bility.

Utilizing
powerful
technology  
Companies can profit from top rated scan pro-
cessing features as well as various cloud con-
nectivity possibilities without the need to in-
vest in a local server environment. Companies 
can reap the benefits of a secure, up-to-date 
and accessible cloud solution without incurring 
additional costs.
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